Instructions for the form: 

This form must be completed, received and approved by the TeamMates office BEFORE the event or activity takes place.  This can take time as it does go home to parents – please plan accordingly.  Please read the form carefully and note the following:

1. Check the box if you will or will not be providing transportation.  If you are providing transportation, our office needs the following:

a. Valid Driver’s License copy.

b. License Place Number and State where vehicle is licensed.

c. Proof of Automobile Insurance with minimum personal liability coverage of $100,000/$300,000.  This is usually on the “Declarations Page” of your insurance policy – your insurance card will not work. Your agent can fax this information to our office at 436-1948.

Feel free to stop by the office, and we can copy this information for you, or you can mail, scan and email or fax the information.

2. Provide the specific information about the event and the third party.  You must be accompanied by a third party (18 or older) when meeting outside of the school.

3. Sign the form. Turn the form into your School Facilitator and ask her/his approval and get that signature. 

4. The facilitator will send forms home with the child and should see that it is returned signed and with the Emergency Contact Information complete. When returned, the facilitator will send the form to the TeamMates office for approval.

5. Once all documentation is received and the form is approved by the TeamMates office, you and the school facilitator will be called or sent an email for permission to attend the event.  

6. Go and have fun with your student!

*In the summer call the TeamMates office (436-1990) for assistance.

